
 
Instructions for Naviance 

 
Naviance is a web-based college tool for organizing the entire college search and application process 
that is accessible to you, your daughter, and Oldfields.  
 
At Oldfields, we use it to: 

• Track your daughter’s GPA and standardized test scores 
• Track colleges she is considering and make suggestions based on interests, GPA, and scores 
• Track college applications and teacher recommendations 
• Upload all supporting documents—transcripts, recommendations, school reports, etc.—and 

electronically submit these documents when that option is available (about 95% of schools 
accept electronic submissions), or print and mail documents from your daughter’s account. 

 
Your daughter uses it to: 

• Look for colleges, access college websites, and compare her grades and test scores to previous 
Oldfields applicants to particular colleges. She can see the schools and the other students’ 
approximate GPAs and SAT scores, but not other students’ names 

• Take notes and develop a résumé to keep track of activities, awards, community service, etc.  
• Complete assessments on learning styles and other areas 
• Explore careers and what jobs corrolate with particular majors 
• Keep track of her application deadlines 
• Search for appropriate scholarships for which she is qualified 
• Keep track of applications sent, admissions decisions, and scholarships 

 
As parents, you can use it to: 

• Research colleges, look at admissions criteria, see where other Oldfields students have applied 
and been accepted (like the students, you will not see names). 

• See the list of colleges that your daughter and/or I have added to her account. You can add 
colleges that you would like her to consider. 

• Access college websites and find contact information for the admissions departments. 
• Access popularly used websites such as the College Board and Common Application (students 

will learn more about these later), financial aid and scholarship websites, and more.  
 
We will register you for access to Naviance. You will receive an email from Naviance (not from 
someone at the School) that gives you the website link, your user name, and a temporary 
password.  
 
Registration is based on email address. If your family shares an email, you will have only one account. 
If parents have separate emails, each parent will have his or her own Naviance access. If you have 
more than one child at Oldfields, these accounts are linked; you can access each daughter’s account 
through a single log-in. 
 
The first time you log into Naviance: 

• I recommend bookmarking the link. J 
• Activate your account by clickingon the “I NEED TO REGISTER” button. 



• You will be asked to enter your email address and the temporary password, and then you will 
be prompted to create a permanent password. If you ever forget this password, I can reset it, 
and you will receive another email with a temporary password. 

Once you have set up your account in Naviance: 
• Please check your daughter’s PROFILE, (click on the ABOUT ME tab, and look under 

PROFILE under OFFICIAL THINGS), and see if the data on that page is correct: phone 
number, email address, daughter’s date of birth, etc. If anything is incorrect or missing, the 
information should be edited.  

• To see test scores, click on the ABOUT ME tab and look for TEST SCORES under 
OFFICIAL THINGS. PSAT scores will already be posted; SAT, ACT, and AP scores are 
added as the the scores become available. 

•  To look for colleges, click on the COLLEGES tab. From here, you can research any school. 
(If you just want to play around a bit and see how some of the comparisons work, click on one 
of the Maryland schools since we send many applications to them.) From the college page, you 
will see a lot of information as well as hyperlinks to other pages. For example, you will see 
your child’s GPA and test scores in relation to the average GPA and test scores for previous 
Oldfields students who were accepted.  

• When you click on the name of the school, you will be on the Overview Page. Towards the 
bottom, you will see a comparison of GPA, SAT, and ACT for this school. To see where your 
daughter falls on the scattergram of all Oldfields applicants, click on the “Acceptance Rate” 
box towards the top of the overview page. The green boxes represent students who have been 
accepted. The red Xs are students who were NOT accepted. This works particularly well for 
schools where several Oldfields students have applied. Also, for juniors who have yet to take 
the SAT, their PSAT score is converted to the SAT score for comparison.  

• Click around the various tabs. There’s a wealth of information about admissions, majors, 
housing, financial aid, and more.  

• There are several ways to search for colleges. I recommend that students use the SuperMatch 
search under the COLLEGE tab, since everything is hyperlinked and students can directly add 
schools to the  “Colleges I’m Thinking About” tab (and you can see what your daughter and I 
have added).  

 
There is quite a bit more you can do in Naviance, and I encourage you to explore the program. It will 
be a good source of information, so click on tabs and see what it can do! There are a few college 
representatives visiting this spring (listed on the main page), and I am working on putting together 
information about scholarships, summer programs, and more. I will update this as quickly as I can. 
 
Sincerely, 
 
Marissa Margosian 
Director of College Guidance 


